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MICROSOFT EXCEL 
FEATURE 4 

 

How to Create Sheet Names 

 
RENAME SHEET TABS:  
 
STEP 1: 

 
Right-click a sheet tab, and select Rename. 
 

STEP 2: Type a brief, unique name for the sheet. 
 

DELETE SHEET TABS: 
 
STEP 1: 

 
Right-click a sheet tab. 
. 

STEP 2: Select Delete. 
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